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APPLICATION FOR EMPLOYMENT
This form has been retained as a word document to allow for expansion of the sections and which may alter the layout. Changes to layout will not adversely affect your application.


	Post applied for:

	



	PERSONAL DETAILS

	Full Name
	

	Postal Address
	

	Tel No
	

	Email:
	

	National Insurance No.
	




	WELSH LANGUAGE:  please describe your level of Welsh language knowledge (e.g. none, 1st or 2nd language, qualifications) and/or your willingness to learn.  

	Written 
	

	Spoken
	



	Are you able to travel independently?

	YES
	
	
	NO
	

	Do you hold a current clean full driving licence?
	YES
	
	
	NO
	

	Do you need a work permit to work in the UK?
	YES
	
	
	NO
	




	EMPLOYMENT: Present or most recent

	Job Title
	

	Organisation
	

	Location

	

	Dates of employment
	

	Salary
	

	Brief description of Role
	

	Reason for leaving
	

	




	PREVIOUS EMPLOYMENT: Please start with your most recent position and work backwards. 

	Employer
	Dates
From   To
	Position (and brief description of duties)
	Salary

	























	
	
	
	





EDUCATIONAL QUALIFICATIONS
Please start with your most recent qualifications and work backwards. 

	Dates
From        To 
	School College, University etc.
(most recent qualifications first)
	Qualifications and grades

	








	
	
	








OTHER RELEVANT QUALIFICATIONS/CERTIFICATED TRAINING COURSES UNDERTAKEN IN CONECTION WITH CURRENT/PREVIOUS EMPLOYMENT
Please start with your most recent qualification and work backwards. Continue on Page 9 if necessary

	Dates
From        To 
	Course
	Qualifications and grades (if applicable)

	














	
	
	



ANY TIME NOT ACCOUNTED FOR ABOVE
(Unemployment, Travel, etc.)

	Dates
From        To 
	Reason
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STATEMENT IN SUPPORT OF YOUR APPLICATION
Please indicate clearly how your skills and experience meet the requirements of the post as set out in the job description.  You may attach a personal statement.  










Give brief details of your interests, particularly those that illustrate skills and personal qualities relevant to the post.  


















	EMPLOYER REFERENCE: References will only be sought if you are provisionally offered the post.  By completing this section we assume that we have your permission to contact the named individuals. Please indicate the Personnel Manager or other Organisational Representative from your current/most recent employer who can provide a full employer reference in this first section.

	Name:
	

	Job Title:
	

	Organisation:
	

	Email address
	

	Tel. No.:
	

	SECOND REFERENCE: This may be someone who knows you in a personal or professional capacity


	Name:
	

	Job Title:
	

	Organisation:
	

	Email address
	

	Tel. No.:
	




	AVAILABILITY:  Interview dates and times to be confirmed.

	When would you be able to take up the post?
	

	From which source did you learn of this post?
	

	If appointed how many days per week would you like to work?
	




	DECLARATION:  Please sign and date your application to confirm that the information provided is true and correct.  Please note that providing false information on this application form may disqualify the applicant from appointment or if discovered after employment, may lead to dismissal


	Signature:

	

	Date: 

	

	N.B. WWBIC will comply with the provisions of the UK General Data Protection Regulations and the Data Protection Act 2018. By signing this form you give your consent for WWBIC to process sensitive information and other personal data for the purposes of recruitment and selection. Your data will not be used or retained for any other purpose.



	SUBMISSION

	Email your completed application to colin@westwalesbiodiversity.org.uk 


	Before the deadline date of:  

	5pm Monday 5th January 2025
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